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Software Requirements

The Form 8621calculator solution is a web based application.

To ensure full compatibility, please use  the current version of one of the following browsers:

» Internet Explorer 10+
»  Chrome 22+

»  Firefox 27+

»  Safari 6+

The 8621 Calculator will run on Internet Explorer and other browsers, but may not function as
well.

Calculation modules:

»  Section 1291 Calculation
»  Mark -to-Market Election (first year election)
»  Section 1296 Calculation
»  USTransitional Rules Application
»  QEF Election (Pedigreed and Un -pedigreed QEF Calculation)
»  Deemed Sale Election
»  Offshore Voluntary Disclosure Program (OVDP) Alternate Calculation
»  Expatriation
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This user guide is intended to help you get familiar with the form
8621 calcul ator software and all of it
ofguide pl ease use the oOPractical E x amy
1 General Information & First Login
Links
About the Calculator
Form Preparation Service
e T oot Contact Us
’FORM8621
‘ CALGCULATOR Latest Program Updates

v18.01.00 2018-01-02
Update

Company Code = Currency update 2017 December

User Number - 2017 forms and calclations

Password Enhancements

Reset Paseword louin = Currency setting by funds, not by account
v17.03.06 2017-12-03
Update

© 2018 Expat Tax Teols, Incorporated. version: 18.01.00 - ot

Main login screen

1.1 Logging in the first time

The main administrative account will be set up by Expat Tax Tools

company code, administrative user name an
signed and payment has been received.

. You will receive a
d password after the license agreement is

\9 Use the Administration G uide for instructions on add ing users to your company

profile.

User account swill be setup by your Administrator.

1.1.1 Choosing the right password

A strong p assword is minimum 8 characters long,

includes at least one upper and lower

case letters, numbers and punctuations/symbols.
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\ !/‘,/ CHANGE PASSWORD The password must have: close
[0 At least 8 characters
New password: [| ] x | O At least one humber
[0 At least one uppercase letter
Confirm password:
[0 At least one special character

cancel
To help you select a strong password, our strength indicator will show you whe n you have
met each requirement
\ !/‘,} CHANGE PASSWORD The password must have: close
At least 8 characters
New password: | eccces ] % At least one number

At least one uppercase letter
Confirm password:

O ®O

At least one special character

cancel

The 0s av awilrbmain tisabled until you have selected a suitable password and

confirmed it .
1/ CHANGE PASSWORD close
New password: sesssses v
Confirm password: ssscsses v
save cancel
Note that passwords are case sensitive.
Click O0saved6 to continue.




FORM 8621 USERGUIDE

CALCULATOR

2 Software Customization

Note that you may al so access any of thhese featu
\9 option from the top ribbon, then select the desired item from the list.
2.1 Security Questions

Select one of the security questions from the dropdown and enter an answer you will be
able to remember. This will enable the reset password option at log in

_\!4 SECURITY QUESTION

Question | What was your childhood nickname? + v

What was your childhood nickname?

In what city did you meet your spouse/significant other?
What is the name of your favorite childhood friend?
What street did you live on in third grade?

What is the middle name of your oldest child?

What is your oldest sibling's middle name?
What school did you attend for sixth grade?
What is your oldest cousin's first and last name?
What was the name of your first stuffed animal?

In what city or town did your mother and father meet?

Where were you when you had your first kiss?

What is the first name of the boy or girl that you first kissed?
What was the last name of your third grade teacher?

In what city does your nearest sibling live?

What is your maternal grandmother's maiden name?

In what city or town was your first job?

What is the name of the place your wedding reception was held?
What is the name of a college you applied to but didn't attend?

Answer

The answer is not case sensitive.
Click oOsaveo. to continue

2.2 Currencies
By default, the calculator only has the US and Canadian dollar currencies enabled in
each user profile.

The calculator currently supports 169 different currencies from around the world.

Additional currencies that you commonly use may be added to your user account by
selecting desired currencies from the currency table and click on 0 s a vteassociate the
selected currencies with your account

The program will automatically apply the dail y exchange rate when entering transactions
using the currency setting of the account of the PFIC investment.
) ) ) ) Exchange
If a rate for a certain date is not available in the database, the program Rate
automatically defaults to the next ban}t=ai13 gyds rat
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The daily tran saction exchange rates can be over -written if desired.

The exchange rate is updated daily in the cloud environment and monthly on the server
options.

_% CURRENCIES glzs
4
Only the selected currencies will show up in drop down when setting up accounts. Removing currencies from the list will not affect any currencies already associated with an account.
O aeD O AFN O AL O AMD O AnNG O AoA O ArRS & AuD O awa O azN O BaM O BBD O 8DT
O BGN O BHD O BIF O BMD O BND O BOB O BRL O BSD O BTN O sBwp O BR O BzZD & cap
O coF O cHF O ap O Ny O copr O crc O cuc O cup O c¢vE O ax O DF O DKK O Dpor
O DbpzD O EGP O ERN O EmB J EUR O FD O Fkp & GBP O GEL O GGP O GHs O eIp O G&MD
J GNF O e OJ GYD O HkD J HNL O HRK J HTG J HUF J DR @ s O mp OJ INR O 19D
O IRR O 15K O JEp O IMD J 10D O ey O KEs O KGS J KHR O KMF O kpw O KRW O KwD
O kD O Kzt O K O LepP O LKR O LRD O LsL O L7 O L O LD O M™AD O w™pL O MGA
O MKD O MMK O MNT O w™op O MRO O MUR O MW O Mwk O MxN O MYR O MzN O NAD [J NGN
O NIO O NOK O NPR O NzDp O OMR O PrAB O PEN O PGK O PHP O PKR O PN O pYG O QAR
O RON O RsD O RUB O RWF O SAR O sBD O scrR O sbG O SEK O saGb O SHP O sl O sos
O spL O SRD O sm O svc O syp g sz O THB O 715 O TMT O TND O Top O TRY O T1m
O 1 O Twb O 7128 O UAH O UuGx & usp O uvu O uzs O VEF O VND O vuv O wsT O xAF
O XxAG O xau O xseT O xco O XDR O xoF O xpD O xpF O xpT O YER O zarR O zMw O zwp
save close
Currency list
The calculator contains the exchange rates up to the first day of the current calendar
yea r. You can select up to six currencies at the time.
Click on o0save6 to continue.
2.3 Language Settings
The calculator supports the following user interface language options:
> English
»  French
Note that since the IRS does not accept forms and returns in any other language than the
official language, all forms, statements, and calculations will be still presented only in
English; regardless of the language setting of the user interface.
- - . close
LLANGUAGE SETTINGS

Default Language

Click on O0save6 to continue.
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2.4 Client List Setting
Customize your Client list on the main page to display only the information you select.
| CLIENT LiST SETTINGS e
M Social Security Number You may
M Address choose to
G
&y enable or
M State / Province )
& Zip/ Postal Code disable any
& Country columns in this
M Type of Shareholder section.
M User Name
M User Number
O

Notes

save

Depending on your administrative setting some of these columns will not be visible. For

example cloud users will have the o ption to the following columns only:

CLIENT LIST SETTINGS

close

[ Type of Sharehalder
M User Name

[ User Number

M Notes

Select youropti ons

2.5 Account List Setting

and click o0s

aveo t

Available options are limited by the system administrator

Account LisT SETTINGS

close

N EEEEHEQEQE

Address
City
State / Province

Zip | Postal Code

continue.

Account list options
in the Desktop and
Cloud versions.

Country

Account Type

AccouNT LIST SETTINGS

close

Currency
Registered Accounts

Show Closed Accounts

M  Account Type
[M Registered Accounts

M show Closed Accounts

Save
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Selectyouroptions and click O6saved to continue.

2.6 Other Settings

close

‘g OTHER SETTINGS

Spreadsheet Program | Microsoft Excel 97-2003 Worksheet (¥LS) ~
Diagnostics [+
Threshold | 100.25

Quick Print (& Calculations
[« Forms Guide
(] Tax Software Entry

Use Consolidated Forms Guide [

Save

2.6.1 Spreadsheet Program & Export to Excel

If you use ProSystem fx, Global fx, or Axcess Tax software you will be able to import some
data into the tax software using the import grids. When importing into the CCH tax
software using the import function, the first line of data in the sheet has to be line seven to
accommodate for the table header and other information.

By Selecting Excel from the drop down the calculator will start the data grid output on line
seven so the grid can be imported into the tax software without worrying about data loss.

I f you are do not have Excel, you can import using &

By selecting Open Office, the calculator will start the output on Line 1, so the spreadsheet
can be easily selected and copied.

2.6.2 Diagnostics settings

The calculator offers multiple diagnostics tools to help troubleshoot data entry mistakes.
Some of these functions are permanent, but others can be disabled.
See oODiadgneetcitc¢own foriomore informat

2.6.3 Threshold

Set the warning threshold when entering transactions over/under the average transaction
amount. The default amount is 0.25

See 9.1.2 and 9.1.4 for more information.

XPAT
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2.6.4 Quick Print

The form 8621 calculation screen contains three tabs: Calculati ons, Forms Guide, Tax
Software Entry Guide. Select the tabs you would like to include in the Quick print option.

Calculations Forms Guide Tax Software Entry | |
=N

[ |
The print button =L prints out the current tab, while the quick print button Es prints all
tabs selected in this section.

2.6.5 Consolidated Forms Guide

If your tax software does not support the Form 8621, or you prefer to use the forms from our
calculator, you should select the 0O0Use Consolidated

More on how to use the consolidated forms guide and how to transfer the information
from the calculator onto your tax return in the OPractical GliEdeampl es

3 Timing Out

For security reasons your session expires after WaRrNING!
24 minutes of inactivity.

The program will log you out and redirect
you to the main log in page with the [ close |
message on the right.

To adjust length of the timeout you must log in as an administrator. (See administrative
Guide for more details.)

4 User Interface

After logging int he software will automatically open to the client list.

\/
KYEXPAT
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v}ﬁbwsem
b Y

CALCULATOR

% Settings~ [[] Help~ w Reference~ @& LogoOut
Clients
» My Clients Client List
Mew Client
My Transfers New Client
Expiry Date Client 1D - Type of Shareholder 4 User Name 4 User Number 4+ Notes 4
December 31, 2018
CLIN1234 Individual Demo User 142536
SMIT0000 Individual Demo User 142536

© 2018 Expat Tax Tools, Incorporated.

4.1 Data Grids

Most information in the calc  ulator is presented in a data grid

format .
4.1.1 Searching/ Filtering results

To activate the filter function, hover over the grey line in the first row

Client List
New Chent

Clignt ID » Type of Shareholder & User Name & User Number .

CLIENTOO1 Incividual Dema User 23456

CLIENTOOZ Individua Dema User 456

Location of the filter bar

Client ID « Type of Shareholder # User Name # User Number L]
CLIENTODOL Individual Demo User 123456
£ IFNTONY Indinch al Deman | lcos 172

The filter bar opened

Filter by one or multiple columns to na

rrow down to th e required data.
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4.1.2 Selecting items in the grid

The active row in the grid has a darker gray highlight.

To select an item simply click on the row.

Demo Uss 123456

NT002
CLIENT0O3 Q{b
CORPORATIONOOL

Demo User 123456
4.1.3 Sorting Grids
In order to sort the data grids simply click on the table header. Sortable columns are
marked with the '# double arrow.
Client ID ¢ Type of Shareholder = User Name # User Number ®

CORPORATIONOO1L Corporation Demo User 123456

Individual Demao User 123456

Indridual Demo User 123456
Indmidual Demo User 123456
The column marked with a darker header is being used in the sorting. The arrow * onthe

right side of the header shows the sorting order.
To change the sorting order, click on the header again.

To sort by multiple columns, press and hold the SHIFT key while making your selections.

4.1.4 On screen help

The information icon ﬂ indicates that more ﬂ
information is available for  a specific data field.

. . . . . U.S. Years
Click on the iconto  view the information pop -up.

To close, simply click outside the area or click on the
00k 6 button .

4.1.5 Activity indicator

The activity indicator is located  at the top right corner of the screen shows your current
place in the program.

ENPAT TAX TOOLE CLIN1234
*ﬁo R ﬂggg IJ1R Account List
The example above shows that we are currently working in a client account, ID OCLIN12346
and we are |l ooking at Usthe clientds OAccount
p XPAT
A TAX TOOLS
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5 Navigation
5.1 Menu options (Top -ribbon )

On smaller screens the left menu  is merged with the top -sub menu containing the settings,
help documents and the log out button.

Eoiii 8621 The calcul atords main menu is | ocated
FORM . — . .
\0 CALCULATOR In this menu you will find options for client and account
4 Management as you move around the software. .
CLIN1234
» Accounts & . . . . .
Investments —| The calculator is equipped with a responsive layout, which means
Form 86215 i . L i i
Capitsl Gains that it will optimize the side menu location based on your current
Edit Client
screen resolution.
Clients
My Clients
New Client
My Transfers
Expiry Date
December 31, 2018

FoRii 8621 e

94 CALCULATOR Account List

CLIN1234~ M Clients~ ## Settings~ [[] Help~ mA Reference~ & LogOut

Client Profile (Account List)

To access the sub items of the menu in the top ribbon, move your mouse over the menu
item. A sub menu will open with additional options.

-)ﬁbh.‘wssm CLINI234

Y CALCULATOR Account List

CLIN1234~ M Clients~ & Settings~ [[] Help~ W] Reference~ @& LogOut

Accounts Account List)

Investments

Form 8621s « Name of the Institution + Branch * Type + Registered + Closed *
Edit Client ABC Bank Investment Account No
mreoTou ABC Bank Checking No
#QEF-Example ABC Bank Investment Account No

5.1.1 Client Menu

The client menu will be located in the left menu or the top ribbon depending on your
screen resolution.

The options under this menu:

T

on
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» My Clients

»  Office Clients (optional )
»  All Clients (optional )

> New Client

» My Transfers

5.1.1.1 My Clients
My Clients contains your client portfolio  s. By selecting the My Clients menu you canse e
the client list that contain ~ syour clients only.

5.1.1.2 Office Clients & All Clients
This is an optional menu selection only available when the system administrator has
enabled the office or companywide searching function (not applicable in the cloud

setting).

By selecting o0Office clientsdé, the client |ist wildl
your office.

The O0AlIl Clientsd option wildl l' ist the companyds f
Note that users set up with a Supervisory account will have access to the ful | client list at

all times.

The Office search function requires that all users in your company are assigned
\ to an office.

See the Administrative Guide for more details on how to assign users to offices.

5.1.1.3 New Client
Select this menu option to add a new clie nt to the database. See 6.1 for more
information about the process.

5.1.1.4 My Transfers
Clients are associated with a specific user in the database. Only the associated user will
have editing rights to the client information. In some cases it is required to trans fer clients
between users .

Under this section you will see all the 0O0incomingo
their status.

\'«-@ My TRANSFERS close
Date of Request 4 Request Type 4 Status + Action Date + Client + User 4 Email 4 Notes

2016-03-18 12:09:06 Transfer In Approved 2016-03-18 12:09:58 Lois Lane (LANE1111) Demo User 2 (123123) noemail@f8621.com

2016-03-18 12:09:29 Transfer In Disapproved 2016-03-18 12:09:58 Peter Parker (PARK0O00O) Demo User 2 (123123) noemail@f8621.com I'm sorry but I'm still working on this client file.
2016-03-18 12:10:26 Transfer In Pending TENN5555 Demo User 2 (123123) noemail@f8621.com

2016-03-17 09:59:29 Transfer Out Supervisor 2016-03-17 09:59:29 CLIENTO01 Demo User 2 (123123) noemail@f8621.com

By default the grid is sorted by the Date of Request.

PAT
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The request type can either be

» 0 Tr ans BAnrunabsocéated use rhas sent a request to the user who currently

oownso6 the client, to transfer the client fi
» 0Tr ansf éThe &sotiated user has received a request to allow a client

account to be transferred to another user.

The Status has four different options:

»  Approved d the transfer is completed and the date of approval is recorded.

»  Disapproved 0 the transfer was rejected and the date of rejection is recorded.

»  Pending & no approvall/rejection received , the date of approval field is blank.

»  Supervisor d Since supervisors do not have to go through the approval process
and they can transfer clients between any two user accounts freely, the
supervisory request simply noted and the date of transfer is recorded.

The Action Date column shows either the transfer date, the date of approval or denial.

The Client column contains the clientds name (i f
The User column shows where the client was transferred to or from.

The email filed contains the userod6s email

The notes contain the notes entered by the user at the time of approving or rejecting
the clientds transfer request.

For information about how to transfer client see 6.1.

5.1.2 Active Client Menu

The active client menu is the first item in the top ribbon, or it is located on the lef t side
depending on the userds screen resolution.

The options under this menu:

> Accounts

> Investments

»  Form 8621s

»  Capital Gains (require the purchase of the Capital Gains additional module)

»  Edit Client

»  Transfer Client (if applicable - supervisors)

»  Request Cli ent Transfer (if applicable 9 users: when looking at a client associated
with another user)

»  Orphaned Clients (if applicable & users & supervisors: when there are clients in the
database associated with an inactive use account )

XPAT



Form 8621 USERGUIDE

CALCULATOR

5.1.2.1 Accounts

The accountspageco nt ains an overview of the

active clientde
Depending on the administrative setting, the data grid may contain additional columns:
—Nameuﬂlmlnsﬁllrlion + Branch + Type % Registered # Closed *
#123456 ABC Bank Investment Account No
#123456 ABC Bank Checking No
#QEF-Example ABC Bank Investment Account No
The closed column will indicate the year an account was closed
In the cloud version the account number will be limited to four characters and only the
columns shown above are available.
For more information about opening, closing or editing accounts see 7.1
5.1.2.2 Investments
Theinvest ments page contains the clientds PFIC portfoc
_Fund(:ode % Class 4 Units Financial Institution 4 Account Number 4 Currency 4 Ownership % *
Fund One Fo01 A Bank Of Montreal 4571 CAD 100.00
Fund Two F002 S Bank Of Montreal 4571 CAD 100.00

5.1.2.3 Form 8621s

Thispagelistsalc ompl et ed pending Forms under t he

clientds

For more information about creating and managing Forms see 10.

5.1.2.4 Edit Client

Select this menu option to edit the current client information. See 6.4 for more
information about the process.
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